
!

3 
PART II: 
PRE-REFERRAL ACTIVITIES 
 
Before a student is referred for a special education evaluation, the district must conduct 
and document at least two instructional strategies, alternatives, or interventions using a 
system of scientific, research-based instruction and intervention in academics or 
behavior, based on the pupil’s needs, while the pupil is in the regular education 
classroom. The pupil’s teacher must provide the documented results. A special education 
evaluation team may waive this requirement when they determine the pupil’s need for the 
evaluation is urgent. This section may not be used to deny a pupil’s right to a special 
education evaluation. [M.S. 125A.56] 
 
3.  K-12 Child Study Team: When general education resources are unable to resolve the 
presenting problem, the building administrator (or designee) shall schedule a Child Study 
Team (CST) meeting. The building administrator (or designee) is responsible for 
prioritizing cases to be presented to the Team, ensuring that the cumulative file, health 
record, etc. are made available to the CST and for establishing a workable agenda for the 
meetings. The CST shall consist of the following personnel: 

a.  The building administrator (or designee); 
b.  The student's teacher [When the student's teacher is unable to attend the Child 
Study Team meeting, the CST may appoint a member to interview the student's 
teacher(s), gather data and report back to the Team. This data would then be 
discussed at the next regularly scheduled CST meeting. 
c.  Building level support personnel (i.e., counselor, nurse, special education staff, 
etc.), as appropriate; 
d.   River Bend support personnel (psychologist, occupational therapist, etc.), as 
appropriate; and 
e.   Others, as necessary. 
 

The function of the Child Study Team is to: 
a.  Behaviorally clarify the presenting problem 
b.  Pull-together and consider existing information as it relates to the presenting 
problem; 
c.  Gather additional information within the general education setting utilizing 
general education personnel and/or procedures; and 
d.  Determine appropriate course(s) of action in attempting to resolve the 
presenting problem. 
 

Three potential courses of action are available to the CST in attempting to resolve 
problems: 

a.  General Education System’s intervention (see Due Process Procedures, Step 4, 
Part II); 
b.  Pre-referral Interventions aimed at resolving the presenting problem within the 
general education setting (see Due Process Procedures, Step 5, Part II); and 
c.  Referral for Evaluation (see Due Process Procedures, Step 8, Part III). 
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4.  General Education System’s Intervention: This option is selected by the Child 
Study Team in response to problems that are aspects of the general education system. 
Examples of general education system issues are: 

a.  Referral for grade retention; 
b.  Questions concerning general education policies and practices; and 
c.   Non-special education parental concerns. 
 

Although the CST may consult with school staff and/or parents or provide in-service 
training aimed at resolving the presenting problem(s), the formal referral process is 
halted, as the issue at hand does not involve special education. 
 
 Note: This policy should not be construed as prohibiting River Bend or other special 
education personnel from being actively involved in situations such as crisis intervention 
or assisting with referrals to community-based service providers.  
 
5.  Pre-referral Interventions: This option is selected by the Child Study Team in an 
attempt to assist the classroom teacher in resolving the presenting problem within the 
general education setting. These interventions shall be conducted prior to consideration 
for special education eligibility and shall be based on scientific, research-based 
instruction and intervention in academics and/or behavior. In developing pre-referral 
interventions, the Child Study Team shall: 

a.  Review prior interventions conducted by the classroom teacher and/or others, 
noting the number, duration and appropriateness of the interventions 
b.  Review data contained within the student's record, including results of group 
testing, health history/status etc. 
c.  Review teacher logs, student work samples, etc. 
 

The Child Study Team may elect to: 
a.  Utilize district curriculum measures with local norms 
b.  Interview and/or consult with the parent(s); 
c.  Interview and/or consult with the student; 
d.  Obtain teacher checklists; and/or 
e.  Conduct an informal observation of the student. 
 

Based upon data obtained through the above procedures, the Team in consultation with 
the classroom teacher (or parents, as appropriate) shall develop a plan of action designed 
to remediate the presenting problem. This plan is to be implemented by the teacher, 
parent(s) and/or other general education personnel as part of the general education 
program. Through the consultation process, Team members and the teacher (or parent) 
collaboratively review, revise and evaluate the effects of the pre-referral intervention(s). 
 
Note: Although the Child Study Team must be granted flexibility in creatively attempting 
to resolve problems within the general education setting, no student specific, individually 



!

administered evaluation instruments/procedures normally used to determine eligibility for 
5 

special education shall be administered, nor shall the student be placed within a special 
education classroom on a ‘trial’ basis or for behavior management purposes, nor shall the 
student be provided individualized instruction by special education personnel as part of a 
pre-referral intervention. 
 
Note: When a student who has been dismissed from all special education services is re-
referred for special education services within twelve (12) calendar months of being 
dismissed, the requirement to document two pre-referral interventions is waived, 
assessments conducted within the prior twelve (12) calendar months may be considered 
current, and reevaluation criteria shall be  
utilized. 
 
6.  Problem Resolution: When pre-referral interventions have proven successful in 
remediating the presenting problem, formal involvement by the Child Study Team shall 
be terminated. However, changes resulting from interventions often need monitoring to 
ensure they are maintained across time and settings. During the monitoring phase, Child 
Study Team members may provide informal consultation to general education staff. 
Should the problem recur, additional assistance from the Child Study Team may be 
requested via completion of the Request for Assistance (see Due Process Procedures, 
Step 2, Part I). 
 
7.  Referral for Non-Special Education Services: When pre-referral interventions have 
failed to resolve the presenting problem but the solution does not appear to involve 
special education, referral may be made for non-special education services. Sources of 
potential referrals include, but are not limited to: 

a.  Referral to the school counselor; 
b.  Referral for Title 1 services;  
c.  Referral to community-based services (i.e., mental health, medical, social 
services, etc.); or 
d.  Consideration for eligibility under Section 504. 
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